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CONFIDENTIAL INVENTION DISCLOSURE FORM

INSTRUCTIONS

· This form is to be completed and emailed to the Florida Polytechnic University (FPU) Office of Technology Transfer (OTT) by any Researcher who has developed a new invention. 

· The purpose of this form is to permit the OTT to determine whether intellectual property protection for the invention will be sought.  

· It is important that all questions be answered as accurately and fully as possible.


Please complete and submit this Disclosure form along with all related abstracts, drawings, papers, etc. via e-mail to TechTransfer@floridapoly.edu.  All should be in Microsoft Word format.

Please contact the OTT via email  if you have any questions or would like to schedule a time to discuss your invention.



FPU Acknowledgement of Receipt ______________________________________________________________________
      signature			    date 

This record of invention is not considered properly disclosed to Florida Polytechnic University 
until it has been received and signed by the OTT 

Disclosure No: ___________________
(assigned by OTT)



Invention Title[footnoteRef:1]  _______________________________ [1:  5-7 words typically (e.g., Apparatus for Measuring Capacitance) ] 

Name of Lead Contributor:  _________________________________

Abstract of Invention. In 100-150 words, briefly describe and explain your invention in the form of an abstract. 




Preferred Patent Filing.  State if you seek initial IP protection with a Provisional Filing or if you are ready to file a full Patent application.  

	☐ Provisional Patent				☐ Full Patent Application


Invention Disclosure. Please attach a detailed description of the invention; containing sufficient detail of the invention so that one skilled in the same discipline as yourself could reproduce the invention.  For a Full Patent application, a manuscript, poster, or presentation is an efficient way to convey this information.  Please break posters into paginated traditional-sized pages if a poster is submitted.  

☐ Attached manuscript, poster, presentation.

If you do not have a manuscript, poster, or presentation, please use the Patent filing template to provide information on your patent.  This template can be used for both provisional filing materials and for full patent materials.  

☐ Attached document based on FPU Patent Filing Template.


No ☐	Yes ☐   Financial Support / Contracts.  In order for the University to comply with all federal and state requirements, it is the duty of all contributors to provide and keep us updated of all funding sources used to produce the invention/creation disclosed in this for and any future funding related to this work/research.  If federal support of any type was used, it must be noted in the disclosure.  

Funding Source. Funding source that was utilized to produce this disclosure?[footnoteRef:2]  [2:  Attach a copy of the grant/contract/agreement if possible.] 


☐ Federal/State Grant Agency: _____________________Contract # _____________
☐ Industry Sponsor[footnoteRef:3]  ___________________________________________________ [3:  Full address of sponsor, including name and telephone number of contact] 

☐ University support[footnoteRef:4]  _______________________________  [4:  If specific funding awards were used, please list them.  If the support is simply part of faculty responsibilities and support, please note this as well (i.e. seed money, internal FPU award, etc..).] 

Other affiliations. Did any of the contributors have affiliations, academic appointments or employment contracts (paid or unpaid) with any of the following during the course of this work? 

☐  Other University________________________________________________
☐  Other (e.g., private industry) ______________________________________

No ☐	Yes ☐   Materials. Did any of the contributors use any materials (i.e. instruments, biological, chemical, or physical substance(s) obtained from others to create this invention?[footnoteRef:5]   [5:  If yes, please list any such agreements and provide copies.] 


No ☐	Yes ☐  Publication or Disclosure of Invention. Non-confidential disclosure of an invention (to people outside the University).[footnoteRef:6] [6:  This may initiate a one-year period within which a United States patent application must be filed. If an application is not filed in this time, U.S. law prevents one from obtaining patent protection of the disclosed invention.  The patent laws of other countries are even more strict: in general, the right to patent protection is lost immediately upon public disclosure unless a U.S. patent application is filed prior to such disclosure.    ] 


Do you intend to publish the invention in the future?  No ☐ Yes ☐ (date __________)
	
No ☐ Yes ☐  Public Disclosure (e.g., demonstration). Have you or do you intend to disclose this information in a public manner (i.e. poster, presentation, print – including in abstract form) internally or externally to FPU?  If so and if the publication has been drafted provide a full copy of the disclosure, abstract, poster, slides and:

(1) Name of the scientific or professional organization:  _______________________
(2) Location & DATE of the gathering: ____________________________________

No ☐  Yes ☐ The invention has been publicly disclosed in another manner.[footnoteRef:7] [7:  This could be engaging in commercial licensing discussions.] 


If yes, please explain _______________________

No ☐	Yes ☐ Known Prior Art. Are you familiar with any information in print that is similar to the invention disclosed in this Form?[footnoteRef:8]  [8:  If the answer is yes, please provide an attachment with citations.  If the patent is filed, copies of citation may be required.  ] 


No ☐ Yes ☐  Commercial Interest. Has any commercial entity inquired or expressed interest in this Invention?[footnoteRef:9]    [9:  If the answer is yes, please provide the company and the contact information.] 


CONTRIBUTOR(S)

List below all persons who are believed to have contributed to the conception or reduction to practice of this invention.[footnoteRef:10]   [10:  If there are more than three (3) contributors, please attach additional sheets for each contributor. The foregoing list should include names of all persons who may qualify as legal inventors.   Inventorship is a legal question that is generally determined by the attorney of record at the time the patent application is filed.   ] 


[bookmark: Text15]Please state the number of contributors of the Invention disclosed herein:   
NOTE: If the invention is described in a publication that identifies authors other than the contributors listed, please describe the contributions made by each author not identified in this disclosure as a contributor to the invention.  

Remember to submit this Disclosure form along with all related abstracts, drawings, papers, etc. via e-mail to TechTransfer@floridapoly.edu.  All should be in a Word or compatible format. Please provide information for all persons believed to have contributed to the conception or creative reduction to practice of this disclosure.  

Disclosing Contributor[footnoteRef:11] [11:  This should be the person that is completing this form.] 

Full Legal Name: 		_____________________________________________________
Address:			_____________________________________________________
Telephone:			_____________________________________________________
Email:				_____________________________________________________
Contribution[footnoteRef:12]:		_____________________________________________________ [12:  E.g., designed mechanical coupling; programmed controller; etc…] 

Fraction of the Invention to be credited to this contributor _____________________________
Signature[footnoteRef:13]:			_____________________________    Date: _________________ [13:  Electronic signatures are acceptable (e.g., /joanna doe/)] 


Second Contributor[footnoteRef:14] [14:  Signatures for additional contributors are requested but not mandatory at this stage. ] 

Full Legal Name: 		_____________________________________________________
Address:			_____________________________________________________
Telephone:			_____________________________________________________
Email:				_____________________________________________________
Contribution:			_____________________________________________________
Fraction of the Invention to be credited to this contributor _____________________________
Signature:			_____________________________    Date: _________________

Third Contributor
Full Legal Name: 		_____________________________________________________
Address:			_____________________________________________________
Telephone:			_____________________________________________________
Email:				_____________________________________________________
Contribution:			_____________________________________________________
Fraction of the Invention to be credited to this contributor _____________________________
Signature:			_____________________________    Date: _________________
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