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Installing and Opening the iPad App

1 Tap the App Store icon on your iPad’s Home Screen.

2 Tap Search.

3 Inthe Search field, enter the keywords Diligent Boards.

4 Alist of results will automatically appear. Tap Diligent Boards when it appears in

this list.

5 Tap the Get button for the Diligent Boards app. You may then be prompted to tap

Install to proceed.

Note: If you do not have an Apple ID and create a new one at this point, you may have to

start the Diligent Boards iPad App installation process over again.

Press the Home button below the iPad’s screen to exit the App Store.

6 After installation, the Diligent Boards App icon will appear. Tap this icon to open

the iPad App.
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Installing and Opening the iPad App - Continued

6 The first time you launch the App, you will need to enter your board’s Diligent
Boards site name. Tap on the Site Name field and enter:

flpoly
Tap Continue to proceed to the Sign In screen.

7 Enter the username and the case-sensitive password with which you have been
provided. Tap Sign In.

Note: If you get a notice that your account has not been authorized, call the number
listed in the notification.

8 A Security Questions Alert window may appear. Tap Please Select A Question
everywhere it appears to choose your security questions, then tap below them to
respond. Tap Save when finished. You can also tap Cancel to select and answer
these questions later.

Note: Security questions are used for identification purposes, and are required in the
event of a password reset.

Note: If Push Notifications have been enabled for your site, you may be prompted to
choose whether or not to allow them. Push Notifications are optional, and alert your
device when your administrator chooses to announce new or updated board material.

9 If Touch ID has been enabled for your site and your iPad is compatible with Touch
ID, you will be prompted to activate Touch ID for Diligent Boards upon signing
in. To use Touch ID, choose Yes when prompted and follow the on-screen
instructions to confirm your Touch ID. Upon successful completion, you will be
prompted to sign in via Touch ID for future sessions.

Note: Touch ID must be enabled by your Customer Success Manager.

Note: For security purposes, Touch ID is not recommended for use on shared devices.
Your Diligent Boards credentials will be associated with all Touch ID fingerprints stored on
your device, and other device users will be able to access your Diligent Boards materials
with their own Touch IDs. If you are on multiple boards, Touch ID must be enabled for
every board in order to be available to you as an option.

Diligent
Boards Boards

Our records indicate that you have 2 security questions that have not been
created. To better assist you in the event of a password reset, we need to
collect this information so that we can verify your identity. Please take the time
now to create and answer all the guestions below.

Select and answer the following questions:
Answers must be at least 5 characters long excluding spaces and non-
alphanumeric characters.

Diligent
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Selecting and Managing Books

The bookshelf list view displays all of your board’s current meeting il Verizon =
books. From here, you can select a book to read, or update a book to
its latest version with one tap.

1 After signing in, you will be taken to the bookshelf list view. All of your upcoming
and recent meeting books are available in this view. o NEW
. |‘| Board of Directors Meeting - Q3 2017

Note: If you sit on multiple boards, you may be asked to select a board instead. Tap one S

of your boards to enter the bookshelf list view for that board. :

smber

R/

Tap a book icon to download that book to your iPad. Books that have never been
synced are grayed out and must be synced to be viewed.

il Verizon =

| ]
O I Not Synced =Synced
I
(+) Main Board >
2 If your administrator has created an alert message, it will pop up when you sign in. [
To make it reappear at any time, tap the Bell icon. e ] Board of Directors Meeting - Q3 2017
l September 14, 2017 o

3 Tap any book’s icon to begin reading it. You can read a book while it syncs in the
background.

‘ A GOTO
Z = AGENDA

4 Tap Go To Agenda to go directly to that book’s agenda page.

wll Verizon &

5 Diligent Boards for iPad will automatically check for updated versions of your
books when you sign in. If a book is new or has been newly updated, the line
above the book title will let you know.

(=) Main Board Check For Updates
6 Tap the Book icon to download these changes.
. . . . ) o UPDATES AVAILABLE e Sync All Updates
Note: Once a book is synced, it can be read with or without an Internet connection. New Il g -
and updated books will not appear until a connection is restored. Jj Beoard of Directors Meeting - Q3 201#
l September 14, 2017
7 Tap the Search icon to reveal the search screen. From this screen, you can search [ VOTING IN PROGRESS A GOTO
YOU HAVE 1 PENDING VOTE = AGENDA

for any word or phrase in a variety of board resource locations.

NEW

8 For additional sync options, tap the Connection icon in the top menu bar. From |
this menu, you can Check For Updates or Sync All Updates.

6 | Diligent Boards for iOS — iPad - QUICKSTART Guide v4.0.0 - CONFIDENTIAL



Reading and Navigating a Book

The page view displays all your book content and includes features
for an optimal book reading and navigation experience. To get to the
page view, tap any book in the bookshelf list view.

1 Toturn pages, tap the left or right sides of the screen, or swipe left or right
anywhere on the page.

2 Tap inthe middle of the screen to show or hide the top and bottom menu bars.

3 Tap the Navigation Panel icon to view a list of sections in the book. Tap a
section in this list to move to the first page of that section. Tap the Navigation
Panel icon again to hide the list.

4 Tap the Agenda icon to open the book’s agenda. Tap the icon again to return to
the last page that was viewed in the book.

5 Tap and slide your finger on the page slider to scroll through the book.

6 Tap the page number icon to display the keyboard and a field in which a specific

page number can be entered. Tap Go on the keyboard to go to the entered page.

7 Tap the Print and Email icon to print or email the book currently being viewed.
The book can be printed and emailed in whole or in part.

Note: Print and Email functionality is optional. If this icon does not appear, it has been
disabled by your site’s Administrator.

Note: If watermarking is enabled for your site, a watermark with your name and the time
of export will appear on each printed or emailed page.

8 Tapping on a link will take you to a different section of your board site.

9 After you've tapped a link, the Link History button will appear. Tap this button to
go back to the page that contained the link, or tap and hold the button to see a
list of all the page links you’ve tapped while reading the book.

10 Links may also open other apps, such as Maps, Safari and Email. Links to other
apps will not appear in Link History.

11 Tap the Back button to return to the bookshelf list view.

Tab 2: Approval of Minutes

NAVIGATION
ABC COMPANY
XYZ HOLDINGS, LIMITED ' [
A MAJOR FINANCIAL COMPANY, INC.

Tab 1: Agenda

(Hereinafter refemed to individually s a “Group," and
collectively as the "Groups")

Tab 2: Approval of Minutes

MINUTES OF THE GATHERING OF THE
BOARDS OF DIRECTORS OF THE GROUP

Tab 3: New Business )
HELD ON December 1%, 2019

() Tab 4: Committee Reports

Pursuant 1o notice duly given by the Secretary of the Groups, a gathering of the Boards of Directors of the Groups
was held on December 17, 2019. On December 1* the meeting was held at the offices of XYZ Holdings, Inc

Tab &: Financial Reporting
Progress wheeling to place, coal and running of mixing machine, wages being $1.50 per day of § hrs, Stone was delivered

FURTHER RESOLVED. "The major portion of concrete was mixed by machine at a cost of 66 cts. per yard, including

alongside of machine and all material had to be wheeled in basrows upon the platform, and afier miring. Placing asd
Tab 6: ive Man ramming concrete arousd the forms cost. Per cu. yd., additior gting forms in invert cost per cu, yd.. setling ceniars
a‘; %E%epcm & Manegenent per cu. yd, Cost of setting forms and centers includes placin ‘tal, Each lineal foot of 9% fi, sewer contained | cu
an resentation yd. of concrete, although the scetion only calls for 0.94 cu. y ccess was usually wasted by falling over sides of

Tab 7: Appointment of forms or being made too thick at crown.
Committees FURTHER RESOLVED, The greater cost of the columns forms over the girders and top was i to the fact that the

I lusively by the carpeniers, and also in setting them greal care and much time had
1o be used to get them plumb and in line, The cost of the forms for the sides was about twice as great as that for the top
and girders. The reasons for this are evident. The salls had forms on both sides, while the top needed forming only
underneath it, the area covered on the forms heing about 2,200 sq. . as compared to 1,000 sq. fi. The side forms had to be
set plumb and kept so. The framing was done shead, but nearly half of the lumber in the sides was erested a5 the concrete
was being put in place. The forms for the top were all put in place hefore any concreting was done on the top, and the
campenters. discharged. A much larger per cent. of commen labor could be used in placing forms for top and girders than
on the sides. The props were nearly all put in place by laborers. The extra cost of tearing down the forms for the top was
due to the fact that the lumber all had o be handled one piece at a fime through o small manbole in the top, and carried
about 150 fi. 1o be piled

Tab 8: Votes and Approvals

Tab 9: Adjournment

There being no oer business, upon a motion duly made and seconded, the meeting wis sdjourned

a 4:00 p.m., Mountain Timme.
Mark Tay]
President and Ows

e - 4l 180

!
L[ES
" O

2:14 M

Tab 1: Agenda

BOARD OF DIRECTOR’S MEETING
March 1%, 2016

Chicago, IL
AGENDA
March 1°, 2016
9:30am - 10.00am
CALL TO ORDER Mr. Taylor
10.00am - 11.00em
. Updates on Business Procedure Mr. Johnson
11:00am - 1:30pm
Il. Policy Updates and Additions Ms. Brown
1:30pm — 2:30pm
ll.  Individual Committee Presentations Mr. Stevens
A. Audit Committee
B. Product Development
C. Marketing
2:30pm - 3:15pm
IV.  Motions and New Business Mrs. Srnith
A. New Product Investments
B. Procedural Motions
3:30pm - 5:00pm
V. New Office Digital Walkthrough Mr. Johnson
A . 21180
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Creating Annotations

Markup Mode contains options for adding your own annotations to a
page, including a pen, highlighter, sticky notes and bookmarks.

1 Tap the Markup Mode icon to open the markup toolbar.

Note: Markup Mode is optional. If this icon does not appear, it has been disabled by your
site’s Administrator.

2 Tap the Highlighter or Pen to draw markups on the page. Tap the ink drops by
each button to change their respective colors, the type of highlighter (text or
freehand), or the line thickness of the pen.

3 Tap the Navigate button to turn pages and zoom, without marking up the page.

Note: When a markup tool (pen or highlighter) is active, you may swipe with two fingers to
navigate through pages. With this method, you do not need to return to Navigation mode.

4 Tap the Erase button, then tap any pen or highlighter mark to erase it. This action
cannot be undone.

5 Tap the Sticky Note button to create a sticky note on the page. Use the iPad
keyboard to enter text. Tap Save to keep the note, or tap Cancel to delete it.

6 Saved sticky notes appear in the upper-right-hand corner. Tap on a sticky note
icon to view or edit it. Press and hold a sticky note icon to move it to another
location on the page.

7 Tap the Bookmark button to create a bookmark on the current page. This can
also be done out of Markup Mode by tapping the upper-right hand corner of a
document at any time.

8 Tap the Delete button for a menu of options to remove all page annotations,
markups only or all book annotations.

9 Tap the Location icon to shift the markup toolbar to the right side of the screen,
allowing you to make markups on the topmost area of the page. Tap the same
icon to shift the toolbar back to its original location.

10 Tap the X to exit out of Markup Mode.

Diligent Boards for iOS — iPad - QUICKSTART Guide v4.0.0 - CONFIDENTIAL
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(Hereinafter referred to individually as a "Group,” and
callectively as the "Groups")
MINUTES OF THE GATHERING OF THE
BOARDS OF DIRECTORS OF THE GROUP
HELD ON December 17, 2019

Pursuant to notice duly given by the Secretary of the Groups, a gathering of the Boards of Directors of the Groups was held on
December 1%, 2019. On December 1 the meeting was held at the offices of XYZ Holdings, Inc.

FURTHER RESOLVED, "The major portion of conerete was mixed by machine at a cost of 66 cts. per yard, including wheeling to



Contacts

The Contacts section contains a list of all of your board contacts.

1 Tap the Section Menu button to open the section menu.

2 Tap the Contacts button. The section menu will close, and a list of contacts will
be displayed.

3 Tap any contact in the list to display their detailed information.

4 Multiple sort and search options are available in the upper-left-hand corner. From
here, you can search by typing a name, filter by committee, or display only board
or company contacts.

5 Tap a contact’s email address to email them. A window for composing the email
will appear.

6 Tap the Envelope icon to email everyone on the selected committee.

Note: Diligent Boards uses the iPad’s built-in email App. This App must be set up in order
to use email in the Diligent Boards iPad App.

Note: Email functionality is optional and may be disabled by your Administrator.

7 Tap your own name in the list to view and edit your contact details. To edit, tap
the Edit button. You can then tap most displayed details to edit them directly,
including your photo.

All Committees B Edit Tim Johnson

I Tim Johnson

email  tjohnson@email.com e

viork 1385 Broadway
Address  New York, NY 10018

- [ o

730 Jason Smith
'? Main Board, Finance Committes Mok 912-565-0106

Sally Smith

Main Board, Finance Committee, Reg. Assistant: Monica Jameson

Hotes  mjameson@gmail.com
212-555-0108

Jacob Taylor

in Board, Finance Committee; Reg

b=\ Mark Taylor
& in Board, Finance Committee

JeanThomas
Main Board

Diligent 221 Jim Thompson ®
B Version > | Main Board, Finance Committe

11:02 AM

Edit o Jim Thompson

/s Jim Thompson

l %] Main Board, Finance Committee, Requlatory Committee
\ 1

A@

¥ Sarah Adams
Finance Commitige

{  Main Board,

Emall jthompson@email.com

Tim James
Main Board
I Tim Johnson
£
v
d, Finan

Sally Smith

Main Board, Fir
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Calendar

The Calendar lets you view all of your board’s meetings and events in
a single, centralized location.

1 Tap the Section Menu button to open the section menu.

2 Tap the Calendar button. The section menu will close, and a list of events will
be displayed.

3 Tap Month, Year or Events to change how your calendar items are displayed.

4 While in the Event or Month view, tap any event to get detailed information about
that event.

5 Tap the Meeting Group Filter icon to view only events specific to a board or
committee.

Note: Times in the calendar are synced to the iPad’s clock, and will update automatically
when you travel to different time zones.

Diligent Boards for iOS — iPad - QUICKSTART Guide v4.0.0 - CONFIDENTIAL
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Wednesday, September 21, 3:00 PM - Wednesday, September 21, 4:00 PM
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Audit Committee Meetings
Wednesday, September 21, 9:00 AM - Wednesday, September 21, 5:00 PM

Main Board

Executive Committee Meeting
Tuesday, September 20, 9:00 AM - Tuesday, September 20, 5:00 PM

Main Board

Board Meeting
Monday, September 19, 9:00 AM - Tuesday, September 20, 5:00 PM

Main Board

Board Materials Released
Monday, September 12, 9:30 AM - Monday, September 12, 10:00 AM

Main Board
Planning & Review Meeting
Menday, September 5, 10:00 AM - Monday, September 5, 12:00 PM

Main Board
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Resource Center

The Resource Center gives you access to a library of your board’s
reference and governance materials.

1

2

Tap the Section Menu button to open the section menu.

Tap the Resource Center button. The section menu will close, and a list of folders
containing reference materials will appear.

Tap Sync to download that folder’s contents to your iPad. A green folder icon
indicates it cannot be downloaded for offline viewing.

Tap a folder to view its contents.
Tap any document in a folder to preview that document.

Tap the Search icon to reveal the search screen, where you can search for any
word or phrase in the Resource Center.

Tap a document’s preview to open that document for reading. To return to the
Resource Center while reading a document, tap the Documents button.

Tap the Back button to return to the previous folder level.

All Committees

=
[ G |L Board Mailings and Current Information

E &g &

" i. Board Organizational Documents

v |

=y
i olondcommmu\nfulmmlon ‘

L_"j Management Information ‘

B
o
10

d m

frecw | s Selecta dot
the
> o
L | o
s J‘ Research Projects
[iew ) agement Report [+
Diligent L__‘* Media Coverage
Boards Viwsior

q All Committees Filter Preview [ @)

- o New Director Orientation Briefing

&
Certificate of Incorporation

LN
By-Laws

Corporate Ownership and Subsidiary Structure

==
| i} | online item in offline folder

Tap to open the document

Dacument Properties

[

Hine

Modified: 077233015

Location:  New i
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Online Help

The online Customer Help Center gives you direct access to product
guides, informational videos and articles, and other material that can
answer any questions you have about Diligent Boards. The Help
Center is a supplement to Diligent Global Support, which remains on
call to assist you 24/7/365.

() Main Board

UPDATES AVANABLE

,O I Board of Directors Meeting - Q3 2017

| Soptamber 14, 2017

1 Tap the Section Menu button in the upper-left corner to open the section menu.

2 Tap Help. The Help Center will open in Safari.

i

I it -
3 Use the search box to find information on specific topics or keywords. ! sl R
|

4 Tap a common help topic to jump right to information about it.

5 Scroll down to access Diligent Boards documentation and user guides.

@ Dilgont Boarts ol T 2080m 1omm
I @ diligenthelp.zendesk.com i i | )

Note: The Customer Help Center is only available by tapping Help from the Boards app. ancee
The link cannot be accessed by bookmarking or manual URL entry. Diligent 860.262.7326

How can we help?

(3

Using sticky notes Responding to a questionnaire

Adding my signature Viewh

To get you started...

Books

[¥] Selectings

wigen: roaucts Dil you knew?
a

el Modules Existing Features Latest Features

Didn't find what you're looking for?

Diligent
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Diligent Global 24/7 Support

Americas
+1 973 939 9381

Asia Pacific
+65 3158 2545

Australia
1800 106 454

Brazil
0800 020 1536

Chile
+56 442050261

China

+86 215157 8073

Europe, Middle East and Africa
+44 800 234 6580

France

+33 (0)1 87 2104 88

Germany

+49 69 967 59350

Hong Kong
+852 3018 4025

India

000 800 100 4166

. Diligent

Israel
1809 315 632

Malaysia
+60 3 9212 1715

Mexico
1800 6811528

New Zealand
0800 345 443

Peru
+51170 71517

Philippines
+63 2640 6859

Singapore
+65 3158 2545

South Africa
0800982 325

Spain
+34 900 838 915

Switzerland
0800 556 084

United States and Canada

+1 866 262 7326

Diligent Global Headquarters

1385 Broadway, 19th Floor
New York, NY 10018
Phone: + 1212 741 8181

If you encounter difficulty or have additional questions, please
contact Diligent Global 24/7 support for your region.

All calls will be answered in English. If assistance in another
supported language is required, the call may be transferred to
another Support Representative.

“Diligent” is a trademark of Diligent Corporation, registered in the US Patent and Trademark

Office. “Diligent Boards,” “Diligent D&O,” “Diligent Evaluations,” “Diligent Messenger” and
the Diligent logo are trademarks of Diligent Corporation. All third-party trademarks are
the property of their respective owners. PDF technology powered by PDFNet Mobile SDK
copyright © PDFTron™ Systems Inc., 2001-2016, and distributed by Diligent Corporation
under license. All rights reserved.

© 2018 Diligent Corporation.
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